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Making the most of your office productivity software

ProductivityBar: WP

The office productivity toolbar for Word
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Features at a glance:

Streamlines word
processing

Stable paragraph
numbering and styles
using Word itself — no
third party numbering
package required

Works with existing firm
templates and add-ins

Unlimited letterhead
templates

Contact list lookup for
correspondence

Author lists — individual
or firm-wide

Table of contents
creation

Easy to use and
install/uninstall

Customizable

Flexible and extendible
with additional features

Ensures consistent
documents

Fast ROI with increased
productivity

Consulting services
available for support,
training, additional
development

Compatible with Word
2000, 2002/XP and 2003

Faster document turnaround

ProductivityBar WP combines the most frequently
used word processing tasks in one easy to use
toolbar. Anyone can use it to create and edit stable
Word documents quickly.

That's important for any firm: efficient document
production is essential for every business. Fast
turnaround of high quality, easy to amend documents
saves time and money.

With ProductivityBar WP, any user — beginner to
expert — can get more done with less effort and at
less cost, with a consistent look and feel that helps
bolster your firm’s reputation for quality work.

Robust paragraph numbering

Stable paragraph numbering is built in to
ProductivityBar templates. Your numbering won't
disappear or get corrupted like out-of-the-box Word
outline numbering. Using proper editing techniques
you can add and change document styles whenever
you want and they’ll still stay rock solid.

ProductivityBar templates achieve that stability using
built-in Word features so you don't have to rely on
costly, intrusive third party style management
packages.

Numbering £ Styles | Symbols / Chars

Mormal style

ProductivityBar makes
it easy for users to
apply the styles they
need using either a
handy drop-down

Make current style a heading
Parties {numbered)

Recitals {numbered)

E I R *|  menu or fast shortcut
Standard numbering 3 keyStrOkeS Adhenng
Codrest * | to a consistent house
Bodvileslndent *| style makes document
Heading * | turnaround faster and
Style Copier

easier, increasing
productivity for
everyone.

Style Generator

Styles Task Pane

All ProductivityBar menus are fully
customizable — the Numbering/Styles Qe

|

ProductivityBar WP

Works with any document

ProductivityBar accelerates document editing with
quick formatting, symbols and international
characters, autotext/boilerplate management, and
easy-to-apply text formatting styles.

GuickFormat=| Numbering / Styles~ Symbols / Cha

Doc name... »

i Keep paragraph with next Ctrl+Shift+k
o Keep paragraph lines tagether

X. Subscript Ctrl+=
®x°  Superscript CHrl+4
a;s Title case - fix

&t Change Case shift+F3

=: Insert Table of Contents...

[rd Mark Table Of Contents Entry  Alt+Shift+0
23 Update all fields and TOCs

|E| Fromt/back pages...

Set back page margin (half vertical}

First page (this section) 3
Footers »
Headers 3
Paragraph »

2 Remove all footnotes/endnotes

=

5T Reset character formatting Ctrl+Space

Quick access to standard templates

The configurable QuickDocs menu gives users fast
access to your firm’s most-used templates. As an
alternative to Word’s native new document dialog,
the QuickDocs menu lets you store your firm’s
templates anywhere you want — on the network, in a
variety of directories — without having to place all of
your users’ templates in one folder. Menu shortcuts
make it faster for power users to create documents
off your templates with just a couple of keystrokes.

Full-featured correspondence dialog

~Redpients

menu can easily be configured to show

your firm’s unique styles. Fr o
Title r ¥ Lookup.. — Add Edit Delete
Easy correspondence o l—l I corer

Automated, customizable templates help

users quickly create letters, faxes and e [ | F o

memos to any number of addressees. e E— -

Users can pull addresses and correctly o g &
DX lookup

spelled names from Outlook and other
contact management applications — no

Do I~ Courier Post
Company I~ Registered Post

™ Post

more guessing or searching through files. ot |

Closing |\’E'Urs sincerely [ Strictly Private & Confidential

Bl
Date 16 warch 2008 Autnor | =]

[~ Subject to Agresment / Agresment Denied

Subject

It's simple to add ProductivityBar
automation to your existing templates as
well as an unlimited number of new
letterhead templates.

Salutation -

=1 Fhane | ™ Subect to Contract / Contract Denied

Fax| [ subectmiesse /Lease Deneed
-] Emai —— I WithoutPrejudice

Edit author st ok Cancel
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Making the most of your office productivity software

[ ProductivityBar WP ]

Table of contents

Create tables of contents based on paragraph numbering styles or by marking text. Users can redefine TOCs anytime with a few clicks of the

mouse.
Marlkup * | Cross-reference... Legal = [LL
Convenient mark up tools 18R Legal Blackline... B
The Markup menu puts all the tools you need for blacklining document changes front and center. 15 Track Changes  Ctrl+Shift+E
Compare documents, track changes automatically or manually mark them using double underline and Accept or Reject Changes...
StnkethrOUQh- D Couble Underline  Ctrl+Shift+D
abe Strikethrough
Symbols / Chars~| ®tras~ Markup~ .
1 T , I Symbols and special characters
[d EBlank ProductivityBar helps you insert frequently used symbols and special characters with just a couple of clicks or
: keystrokes. It includes clickable tick boxes that tick and untick so documents can behave like forms.
Blank field (F1l1 to select)
[ Bulletin bracket International characters show their standard Windows keystrokes to help users memorize them.
Bullet field  (F11 to select) Symbals / Chars v | Xtras» Markup~ Cross-reference... Legal= [ v|
v Tick mark | International characters 3 | © Acute accent characters »
[ Ticked box - static L] Blank | *  Grave accent characters b || & (Ctl+ then a)
O Unticked box - static Blank fizld (F11 to select) ~  Circumflex characters  » & (ct+ then &)
[E Ticked box - dickable [¢] Bulletin bracket * Umlaut characters » & (Ct+ thene)
O unticked hox - dlickable @] Bulletfield (F11 ta select) ~ Tilde characters r E  (Ctl+" then E)
® Bullet | Tick mark . Cedilla characters 3 i (Ctl+" then i}
e ; ;
R [l Ticked box - static I (Ctl+’ then I}
© Copyright . .
=0opyra O Unticked bax - static o (Ctl+" then o)
+  Division ) ) 3 .
IE‘ Ticked box - clickable O (Ctl+ then O)
& Dollar ) ) : 3
O unticked box - clickable 0 {Ctl+7 then u)
B German esset i i
® Bullst u {Ctl+" then U}
€ Euro =
£ FPound
& Registration Easy to install and manage
Secti . . . o - . .
3 Sedtion The built-in configuration utility lets users and system administrators decide where templates and lookup lists
T Trademark should be stored for standardized rollout and easy backup. Uninstalling ProductivityBar removes all program
¥ Yen files automatically but leaves your templates safe for future use.
Eractions C Extendible, customizable
all oth bols... ' . . o . . .
e Every firm has its own personality. ProductivityBar is easily customizable to help you work the way you prefer.
The bundled fax, letter, memo and pleading templates can be formatted to reflect your house style, and every
menu can be copied and modified to extend the range of tasks ProductivityBar helps you get done.
Consulting services are available to assist with customization, integration with third party applications, and
adding new features.
Pricing

Per-desktop pricing makes ProductivityBar WP affordable for any organization. Volume discounts are available.
About the developer

Chuck Henrich has over 20 years experience supporting legal, financial and medical clients with custom applications that automate workflow in
office productivity suites. He also develops database applications featuring integration with word processing and spreadsheet applications.
Additional consulting services include third party code evaluation and documentation. He provides expert custom solutions across all Microsoft®
Office products that help clients get the most from their office productivity software investment. All his solutions emphasize ease of use and
attention to detail, tailored to each client’s unique needs.

For a demonstration and more information: Telephone: +353 86 855 5878
Email: info@ProductivityApps.com

Web: www.ProductivityApps.com



